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Introduction

This guide is intended for the Data Managers and School Administrators at each local school district
responsible for the submission of data to the School Infrastructure Database (SID). This guide will
explain the process of accessing the SID application as well as how to properly enter and submit data to
the SID.

General Information

What information is entered into the SID?

Data submitted by school districts via the School Infrastructure Database include information about safety
practices and incidences of crime in public schools, Title I Schoolwide Programs and Dual Enrollment.

When is the SID due?

Your district's SID submission is due to CEPI by June 30, 2004. The SID application will be open for
your submission April 1 through 11:59 p.m., June 30, 2004.

Need help with your MEIS Account or Password?

MEIS Account or Password

If you have any problems with your MEIS account or password while you are using the SID on the MEIS
system, please contact the DIT Client Service Center at (517) 335-0505 or via e-mail at Help-
Desk@michigan.gov.
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SID Content Information

For questions regarding SID content, please e-mail Help-Desk@michigan.gov or call the DIT Client

Service Center at 517-335-0505. A Help Ticket will be created for you so that the appropriate person can
answer your question.

Detailed Information about SID

For detailed information about the SID, please visit the CEPI Web site at www.michigan.gov/CEPI, click

on MEIS Data Services, and then School Infrastructure Database, and refer to the SID Help Box (see
below).

4} School Infrastructure Database - Microsoft Internet Explorer mE R
| ®Back » = ~ D 4 || @ Search EFavoites Eivedia £% | B &b =1 ‘

jLinks &]Customize Links &]Free Hotmail  &]windows Media  &]'windows  [2]Worksheet Scrap 'Submission Count,.!
J File Edit ‘“iew Favortes Tools Help
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Search 5 > i 2
- o] r ] =
O New @ No v‘Cusi» a” uf;?.' u;_‘._..:_,.'.a_.\:” Fational crreeill e
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 Find a Web page — o
€ Find a person's addiess Center Home | Center FAQ | Contact the Center | Site Map ISearCh (g
" Finda business

™ Pravious searches X MEIS Data Services SID Overview
© Findamep nale Recorg Ciata submitted by school districts via the School —
7 Look up aword Infrastructure Database (SID) include information abolt Quick Links
© Find & picture safety practices and incidences of crime in public schools, =Callto Local
) - Title | School Wide Programs and Dual Enrollment. The Superintendents -
Find & 'sb page conlaing: SID also has the capability to include information about Join CEPI's LEA
technology (hardware, networks, connectivity, distance Listsery
Brovatiloyouby  Search | leaming, eic) and school siruciure (physical consiruction, =\eb Site Tips
capacity and use elements). However, data regarding SlUncomima |
technology and school structure are not required by the égm%eg
Search for olher kems: state or federal government, and, therefore, are not P——
P e eme: collected at this ime =EDh Hel
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SID Data Manual SID Help =Standard &
- SID February 2004 - SDEQY 2004 Worksheet | g =00 SID Help
Addendum + How to Join the SID < Ty pve—
+ SID Data Field Listsery M
Descriptions EQY 2004 « Contact SID >ME APMerit
fi’Ahnutﬂle Center + SID Record Layout EQY + Browser and Systerm =Ml School Info
2004 Sugaestions Online
I . ———————————
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SID Data Field Descriptions

A copy of the SID Data Field Descriptions may be obtained on the CEPI Web site at
www.michigan.gov/CEPI. Click on MEIS Data Services, then School Infrastructure Database. The SID
Data Field Descriptions can be found in the "yellow" box at this site.

SID Data Manual

« SID February 2004 < Be sure to print copies of each item
Addendum listed under SID Data Manual

+ SID Data Field /
Descriptions EQY 2004 /
+ SID Record Lavout EOY

2004

Authorized User — Your MEIS Account

The SID application is available to authorized users of both the MEIS and the SID Application. To
become an authorized user of the SID application, you must first obtain an MEIS account. If you do not
have an MEIS account, one may be obtained on the MEIS Web site at www.meis.mde.state.mi.us (screen
below). You may use the same MEIS account number for all MEIS applications. A separate security
agreement is required for each MEIS application.

All questions concerning your MEIS account number and/or password should be directed to the DIT
Client Service Center at 517-335-0505 or Help-Desk@michigan.gov.

To create your MEIS account number and password go to the MEIS Web site at:
www.meis.mde.state.mi.us.

| ' '

ey
Edurcation

Tuesda y, Dctober 23,

PI :_ 1
JUCATIC
RN |
MEIS User Management v1.4 WICHIGA
In order to use MEIS applications, @ BUCATIC
please ahtain an MEIS account. Ll il To create your MEIS
’ ; account, Click Here
{Please select link to the right.} MEIS User Management € on the MEIS Web site.

MEIS Data Submission Applications
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Security Agreement

After you have established your MEIS account, the next step is to download the SID Security Agreement
from either the MEIS Web site at www.meis.mde.state.mi.us, or from the MEIS Data Services page on

the CEPI Web site at www.michigan.gov/cepi. Click on MEIS Data Services, then School Infrastructure

Database. The Security Agreement is located in the "pink" box, Submit SID Data to CEPI. After you
have security access to the SID, you are ready to begin.

Note: A district may have more than one authorized user for the SID; however, each user must have an
MEIS account number and submit a separate SID Security Agreement.

Submit SID Data to CEPI

+ SID Security Adreement
« SID Application

Click here on the Web

<

site to obtain a copy of
the SID Security
Agreement.

Accessing the SID Online Application

The SID may be accessed through on the CEPI Web site at www.michigan.gov/cepi. Click on MEIS
Data Services, then School Infrastructure Database. Click on the SID Application in the "pink" box.

Submit SID Data to CEFI
+ S0 Security Agreement

+ SID Application <

End-of-Year2004 Submission
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MEIS Login Screen

After you click on the SID Application, the following screen will be displayed. Enter your MEIS login
and password:

|

1""",.[,"]{' Data Collegfion and
EM - Credential

' MICHIGAN Registry of Educational Personnel

ta Exchange

<_/Ié}yéyour Login and
assword.

MEIS Login
Login:

Password:

MREIS==

To enter your password into the logi

Click in the Login box.
Type your Login Name.
Press the Tab key to go to the Password box or click in the Password box.
Type your password.

Click on the Login button.

M

Intermediate School District staff members acting as liaisons between the Michigan Department of
Education and their member districts will be assigned logins and passwords by the DIT Client Service
Center. If you need more information, please contact the DIT Client Service Center at 517-335-0505, or
via e-mail at Help-Desk@michigan.gov.

The login is needed to establish your identity and allow access rights to the database information. Please
remember that your session is tracked. Your login name and password are valid as long as you have been
active on the screen within the last 20 minutes. If your connection has been inactive for a period of 20
minutes, your access authorization ends, and you must log in again. Any pending information you have
entered will be lost and must be re-entered when you log in again.

If you have entered your name and password correctly and access is
denied, please contact the MDE-CEPI Help Desk at 517-335-0505 or
via e-mail at Help-Desk@michigan.gov.
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SID Welcome Page

The Welcome Page in the SID contains general information about the SID data submission. It also
contains a list of schools that you have been given access to for data submission purposes. If districts or
schools that you should have access to are missing from the list, a security agreement will be required for
the each district in order to gain access. The Welcome Screen does contain a ljnk to the Security
Agreement form.

A SID - Your Schools - Microsoft Internet Explorer
| «Back *+ = - @D 2| ‘@ Search GiFevorites iMedia o3| By S =1 15
| Links &]Custamize Links &]Free Hotmail &]Windows Media &]windows (2] Workshest Scrg
J File Edit “iew Fawvarites Tools Help

|Address| | ~| @co

ubmission Count..."

The list below indicates all districts, buildings, and administrative ugi#€ for which you are an authorized user. f you are the authorized user
for rore than one district, choose the district you wish to wark from the drop-down menu.

If there are buildings or districts missing fram the list i
You can find a copy of the security agreement here

& drop down menu, please submit the security agreement for those districts

Click on the building or administrative unit to view the submission screen. All fields now appear on one screen. Districts may complete
the submission one field at a time if desired. However, be sure to save your data entry before you exit the SID application each time

Once data entry is completed for each field, a green check mark () will appear next to the field on the submission screen. Fields
marked with a red x (¥) are not complete. ¥When all the fields on the submission screen have a green check mark (v, the building name
on the Welcome screen will then be shown with a green check mark (W), When all buildings listed for your district have a green check
rark, your district's submission is complete.

Click on the = icon next to the building name to view the summary report for that unit. The summary report will provide you with the data
entered for the current submission. Print a copy of this report for your records

Districts are not required to submit a summary of all their buildings’ data. During past submissions of the SID data, the Center for
Educational Performance and Information received gquestions concerning whether or not a user should submit a surmmary after all the
buildings' data entry is completed. The answer is no. The screen lists the school district name followed by a list of buildings within the
district. Data must be entered for the buildings only.

East Lansing School District H o

D Donley Elementary School

D East Lansing High School

D East Lansing School District Central Administrative Office
D Glencairn Schoal

2l MacDonald Middle Schoal

® %N N %

=

o
|&] Done 8 e nemet

@ Start

jUBEBO S0 || S @r B [B)s [mwlEs. | e ESBRS = ESCHTOD 102aM

Each school listed will have a red "x" (¥) following the name of the school. The red "x" (¥) indicates
that the submission is not complete. After a field has been completed and saved, a green check mark (+)
will appear after the field on the submission screen. After all fields have been submitted for a school a
green check mark (#") will appear next to the school name on the Welcome screen. When all buildings
listed for your district have a green check mark (+'), your district's submission is complete. (See
illustration on the next page.)

As a reminder, data should be submitted for each field, even if there were no reportable incidents. Some
fields in the SID require a "Yes" or "No" response. Some fields will require a numeric response. If a
school has no reportable incidents for the school, report a value of zero "0" when a numeric entry is
required. Blank fields will be determined as "incomplete."
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The RED "X"(x)

Field 1: School Safety Practices ()

Indlicale with 2 Yes or Mo whether the safely praclice has bedn implemented in vour school over the prior schoo! year
T ves " no Warning codes used to alert faculty of a critical incident

Cves o  Tactical evacuation route for students or entry routes for emergency supportteams

The Green Check Mark (v)

Dual Enrollment

The red "x" (¥) indicates
that the field submission is
not completed.

Field 33: Tuition and Fees () 4

0 Record the amount of twition and fees paid far by the districtfor eligible and participating students

The green check mark (+)
indicates that the field

Field 34: 11th Grade Eligible (/) <

0 Record the number of {1th grade students elialble to paricipate

submission is completed.

Field 35: 11th Grade Participants () <«

0 Record the humber of particioating 11th grade studants forwhorm tuiion and fees were paid

School Submission Complete

D East Lansing High Schoaol
D East Lansing School District Central Administrative Office
D Glencairn Schoal

East Lansing School District ~] The green check mark (+)
B Donley Elementary Schoal v 4—— 1ndicates that the school's

submission is completed for
all the fields in the SID.

v
nn . b
= MacDonald Middle Schoal * < The red "x" (¥) indicates

that the school's submission
is not completed for all
fields in the SID.

When all the schools in your district have a green check mark (+'), your submission is completed

End-of-Year2004 Submission
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Beginning your SID Submission

Click on the building or administrative unit on the Welcome to the School Infrastructure Database screen
to view the submission screen.

SID - Your Schools - Microsoft Internet Explorer - [=] ]
| «Back *+ = - @D 2| ‘@ Search GiFevorites iMedia o3| By S =1 15 ‘ﬁ

| Links &]Custamize Links &]Free Hotmail &]Windows Media &]'windows (2] Workshest Scrap 'Submission Count. !
J File Edit “iew Fawvarites Tools Help
|Address| | ~| @co

Welcome to the School Infrastructure Database

The list below indicates all districts, buildings, and administrative units for which you are an authorized user. f you are the authorized user
for more than one district, choose the district you wish to work with frorm the drop-down menu.

If there are buildings or districts missing from the list in the drop down menu, please submit the security agreement for those districts
You can find a copy of the security agreement here

Click on the building or administrative unit to view the submission screen. All fields now appear on one screen. Districts may complete
the submission one field at a time if desired. However, be sure to save your data entry before you exit the SID application each time

Once data entry is completed for each field, a green check mark () will appear next to the field on the submission screen. Fields
marked with a red x (¥) are not complete. ¥When all the fields on the submission screen have a green check mark (v, the building name
on the Welcome screen will then be shown with a green check mark (W), When all buildings listed for your district have a green check
rark, your district's submission is complete.

Click on the = icon next to the building name to view the summary report for that unit. The summary report will provide you with the data
entered for the current submission. Print a copy of this report for your records

Districts are not required to submit a summary of all their buildings’ data. During past submissions of the SID data, the Center for
Educational Performance and Information received gquestions concerning whether or not a user should submit a surmmary after all the
buildings' data entry is completed. The answer is no. The screen lists the school district name followed by a list of buildings within the
district. Data must be entered for the buildings only.

.
B Denley Elrtary Scoaa v Click on the school name to open the

D East Lansing High School 4

D East Lansing School District Central Administrative Office v SllbmiSSion Screen.

D Glencairn Schoal v
2l MacDonald Middle Schoal x =

|@':;E.J$m.3. : 8 e nemet
B Start| | ©® R || O] d@r |®s |Bs |mwlels  E] GO R EORTIOD 1028 M
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Verification of the School Code Master (SCM)

When a school is selected from the district list, the School Code Master Verification Page will appear.
Please have your School Code Master authorized user verify that the School Code Master information is

accurate and up to date. The data entry form will be displayed after you click on one of the three
selections, as illustrated below.

During each submission cycle of the SID, each district will be reminded to verify that its School Code
Master information is accurate and up to date. The SCM authorized user for your district should verify
that the information about your district and schools is correct prior to each submission. After verification,
you may proceed to submit your data. The following message will appear on the screen the first time the

SID authorized user attempts to access each one of the district's schools in the SID application each
submission cycle:

| ®Back » = ~ @ 4] 4| Q5earch @Medla 3| B & =1 5 ‘ﬁ
jLinks &]Customize Links &]Free Hotmail  &]windows Media  &]'windows  [2]Worksheet Scrap 'Submission Count,.!
J File Edit ‘“iew Favortes Tools Help
[

Address ’cj hitp:iftds.cepistate miug/SIDfAnclude/Scmierification. aspx? app=310 & entity=19358 building=05798 j @ Go
Favarites 2 [
Efaod.. [ Organize... Attention
g Media | Before entering your data into the 3D, please werify that your 3chool Code Master (3CM) information is accurate and up-to-date. The 3chool

Links

Code Master is the State of Michigan's datahase for official huilding information: building and district codes, administrator name(s), address,

g'] BID phone namber, ete. These data are the central link to all data collected by the Center for Educational Performance and Information (CEPT). If the
data maintained in the 3chool Code Master are not accurate and up-to-date, you may have difficulty submitting other data to the State.

1 Corel Macros

a Graphics Step 1: To verifyy vour district's School Code Master records, please point your browset to http/rerenemichigan. gow/sem and locate your district's
- . information.

&] CEFI - REP meis.mde.... ormahan

&) M3N.com

Step 2: If any of the information requites updating, please login to 3chool Code Mastet as an authotized user and make any necessary changes If

. ||| ¥ouarenot an authorized user for your district, please contact one of the following people (or contact the MDE/CEP] Helpdesk if these people
cannot be located):

231 dain benu - MOE Lists..
[ Personal Files
&) Hares b

& Redio Stetion Guide Antharized Tlser far District T.icted
&MDCE

oy aa In At

&) REP-CO Ingin

wia the BID application. Please click the appropriate button below to confirm ywour Behool Code Master verification process:

&] .5, Equal Employinen.. fOI‘ the district haS
?;']Compensatmn.P\ﬁn Mo changes to my SCM data are necessary I‘i Completed the SCM

&) htto—wwewe. michigan.go . . . .

&) Job Titles and Spedific... All necessary changes to my SCM data have been completed 1:|_ Vel‘lﬁcatlon, Cth on the

231 Michigan Legislature
&) Michigan Teacher Net.. Arrangernents have been made to have my SCM data updated
&] REP - Subimissinns by
’G;'] Special Report AUGE.. 7 Ihave completed the verification process for all my buildings. Please do not show this screen again.
& CEPIl- REF tds mide st

Step 3: Once verification of your 3chool Code IMaster information is completed, you may now continue entering your building's After the authorized user
&) State of Michigan Vaca. .

appropriate selection.

&) Ed-Data \Website hd ﬂ

|@.] ’_’_|_|‘ Intermet
estart]| | A EEO S B | Ou U [@r [E0 |2 fEls. BN = ELGEOD 1045aM

If you have verified that all of your SCM data is correct for all schools in your district, you may check the
box at the bottom of the screen "Arrangements have been made to have my SCM data updated." After
doing so, you will not see the School Code Master Verification Page again for that school.
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Administrative Unit - Sharing Space

If the administrative unit shares space with another school the district may report the administrative unit
as such and only report one set of data for the combined shared space. When the user clicks on the
administrative unit, the following screen will appear. If the district's administrative office does share

space with another school, click on the button shown. The administrative unit will then be marked, with a

green check mark, as completed.

| «Back »+ = - D 2| QSearch GaFevorites iMedia 3| By & =1 15 ‘ﬁ
| Links &]Custamize Links &]Free Hotmail &]Windows Media &]'windows (2] Workshest Scrap 'Submission Count. !
J File Edit “iew Fawvarites Tools Help

| Address |

j @GD

-

East Lansing School District Central Administrative Office
Operating ISD/ESA

Number: 33 i
Operating District 33010
Number: 00000

School Number:

be required to enter SID data for this unit. If this office does not share physical space with anather building, continue entering SI0

Office shares physical space with another building «

school in the district.

If this central administrative office shares physical space with another building in your district, click the button below. You will not CliCk hel‘e if the administrathe
data fo this unt unit shares space with another

Field 1: School Safety Practices (x)
Indlicate with & Yes or Mo whether the safely practice has been jrmplemented in your school over the prior school vear

oo M al MMarnina endac nead taoalad facnlhe af 3 eritical incidant

After the user clicks on this button, the administrative unit submission will be marked completed. The
following screen will appear the next time the user clicks on the administrative unit:

A S1D - Data Entry Form - Microsoft Internet Explorer _ =] %]
| «Back » = - D A | @search FFavorites EiMedia o8 | By S =1 = ‘ﬁ
J Lirks &|Customize Links &]Free Hotmail  &]%Windows Media  &]'windows  [Z]Warksheet Scrap 'Submission Count, !
J File Edit “iew Fawvaorites Tools Help
[

Address| |

j @ Ga

-

East Lansing School District Central Administrative Office
Operating ISD/ESA

Number: 33 i
Operating District 33010
Number:; 00000

School Number:

This central administrative office has been marked as sharing physical space with another building in your district. Because of this,
you do not subrit any SI0 data for this unit. | this unit has been marked incorrectly, please click the button below to continue to
enter |0 data for this unit.

Office does MOT share physical space with another building |

Field 1: School Safety Practices (x)

Inclicate with a Yies or No whether the safely practice has been impiemented In your school over the prior school vear
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Shared Space Marked in Error

If the district marks the administrative unit as sharing space in error, simply click the button "Office does

NOT share physical space with another building." The administrative unit will now be marked with a red

"x" and the district will be required to submit data for the administrative unit.

| &Bock + = ~ @D A | ‘@search EFavorites @Media (% B & =1 15 ‘ﬁ
jLinks {&]Customize Links €] Free Hotmail @]Windows Media €] Windows  [Z]Warksheet Scrap 'Submission Count '
J File Edit “iew Fawvaortes Tools Help
J

Address | | ~| ®aco

-

East Lansing School District Central Administrative Office
Operating ISD/ESA

Number: 33 b
Operating District 33010
Number: 00000

School Number:

This central administrative ofice has been marked as sharing physical space with another building in your district. H

yau do not submit any S0 data for this unit. If this unit has been marked incorectly, please click the buttan below] Clle here to unselect the
enter SI0 data for this unit.

Office does MOT share physical space with another building ‘— Shared Space Optlon fOI’ the
Crime & Safety administrative unit.

Field 1: School Safety Practices (x)

Indlicate with & Yes or Mo whether the safely practice has been jrmplemented in your school over the prior school vear
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Ending Submission Session "Logout"

If the user needs to end the submission session, simply click on the word "logout" at the bottom of the
submission screen. Before you exit a field be sure to click "save" at the bottom of the submission screen
before returning to the Welcome Screen to "logout," so that all data entered will be saved.

| &Back ~ = - @ & | @ Search (Favortes @Media (4| B~ &b =1 |
JLiﬂkS &]Customize Links €]Free Hotmail &]Windows Media  €]Windows  [Z]Waorksheet Scrap 'Submission Count,..
J File Edit ‘“iew Favorites Tools Help

| Address | | = @co

Click on the building or administrative unit to view the submission screen. All fields now appear on one screen. Districts may complete d
the subrmission one field at a time if desired. However, be sure to save your data entry before you exit the SID application each time

Once data entry is completed for each field, a green check mark (v) will appear next to the field on the submission screen. Fields
martked with a red x (¥) are not complete. When all the fields on the submission screen have a green check mark (v, the building name
on the Welcome screen will then be shown with a green check mark (W), When all buildings listed for your district have a green check
matk, your district's submission is complete.

Click an the 2 icon next to the building narme to view the sumrmary report for that unit. The summary report will provide you with the data
entered for the current submission. Print a copy of this report for your records.

Districts are not required to submit a summary of all their buildings’ data. During past submissions of the SID data, the Center for
Educational Performance and Infarmation received gquestions concerning whether or not a user should submit a surmmary after all the
buildings' data entry is completed. The answer is no. The screen lists the school district name followed by a list of buildings within the
district. Data must be entered for the buildings only.

East Lansing School District - |

D Donley Elementary School

D East Lansing High School

D East Lansing School District Central Administrative Office
D Glencairn School

B MacDonald Middle School

D Marble School

D Pinecrest School

D Red Cedar School

[ whitehills Elementary Schoal

® W OxX ow T X T %

Click on "logout" located at the bottom
logout of the Welcome Screen to end session. |

|@ _,_|_|E|¢ Intemet
A Start] | ©OS®A |@r. | |msi.|®ms. [[&s G 7w = OETEE 11:10AM
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Submission Screen

The screen below will appear when you click on the school or administrative unit name.
All fields now appear on one screen. Districts may complete the submission one field at a time if desired.
However, be sure to save your data before you exit the SID application each time.

“ASI1D - Data Entry Form - Microsoft Internet Explorer _[=]x]
J & Back v = @ al | @Search (%] Favorites @Medla @l%‘ = = E ‘

jLinks &]Customize Links &]Free Hotmail  &]windows Media  &]'windows  [2]Worksheet Scrap 'Submission Count,.!
J File Edit ‘“iew Favortes Tools Help

Address| ~| @co

Crime & Safety B

Field 1: School Safety Practices (x)

Indicale with 2 ¥Yes or Mo whether the safely practice has been implemenied in your school over the prior school vear
Cyes T o WWarning codes usedto alert faculty of a critical incident

 ves (" Ho Tactical evacuation route for students or entry routes for emergency suppor teams
Cyes (" no Offsite staging ares for asserbly and comrunication at the onset of critical incident
Cyes T Ho Emergency comrmunication tree or plan

Cves {Ho Facility blueprints and site plan on file with emergency support team

Cyes (" no Control access to site during school hours {doors locked of monitored)

C yes T Ho Control access to grounds during schoal hours {gates locked or monitored)

Cves (Mo Students reguired to pass through metal detectors each day

Cyes (no  Visitors reguired to pass through metal detectors

Cyes T e Campus closed for most students during lunch Select the appropr]ate radio button for each
C yes Ho Random dog sniffs to check for drugs Statement—yes or ho.

Cyes ||0< Random sweeps far weapons

Cyes mo  Require clear book bags or ban book bags

Cves {no  Require students towear badges or picture IDs
ves {"Ho Require stafftowear badges or picture IDs
 yes " He Require faculty to conduct student profiling
 ves { Mo Security cameras used to monitor the school
ves {"Ho Telephones provided in most classrooms

yes " Ho Emergency button provided in lavatories

|g‘] Dane ’_’_E|‘ Internet
sRStart| | ©® @ || ®nov. | @Rre. [[E3s1.. HlDoc. | N P - = @RS 141 PM

[~

Section One: Crime & Safety

Field 1: School Safety Practice, Field 2: School Safety Plan,
and Field 3: School Prevention Programs

When submitting Fields 1, 2, and 3 a "Yes" or "No" response is required for each item. You must respond
with a "Yes" or "No" for each statement by selecting the appropriate radio button.

When all responses are completed for a field, you may continue to the next field or save your data. The
save button appears at the bottom of the submission screen after Field 41: Courses Not Completed.
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Submit to Database

Districts may submit data to the database after each completion of each field, if desired. As indicated
previously, the "Save" button appears after Field 41: Courses Not Completed. If all sections of a given
field are submitted, the field will be saved. If the submission is incomplete, an error message will appear
(see sample below).

Field 41: Courses Not Completed (-}
ID— Record the total number of postsecondarn courses paid for in compliance with State School Ald Section 24 b(7) that
stuclents did not complete

Click the "Save" button to submit your data.
4

return to list of schools J

|@‘] Done ’_’_E|ﬁ Internet
RStart| | & ©® WL || ®nov. | @re. [l Hpoc. | (S anEe 7w T 5 EFETEDE 146 PM

The following screen will appear if the submission is completed for the field:

42 S1D - Submission Results - Microsoft Internet Explorer HER
J Back v = v (D 7l | ‘@ Search (& Favorites )} Media. @l%‘ S == ‘

lenks ‘&) Customize Links €] Free Hotmail  &]Windows Media  €]'Windows  [2]%Worksheet Scrap 'Submission Count.!
J File Edit “iew Fawvarites Tools Help

Addre55| x| @co
||

Submission saved successfully!
Your subnussion has been successfully saved to the SID database.
return to list of schools

< 

After you have saved the field submission, you may click on "return to list of schools" to obtain access
to a school for further submission.
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Error Message for Incomplete Data Submission

If the data submission is incomplete for a field, the following message will appear when the user clicks on
the "Save" button. Click on "Click here to return tgo form and correct the errors," so that the field
submission can be completed. All data that was supmitted will still appear on the submission screen.
After the data entry is completed, click on the "Sg&e" button again to submit the data to the database.

A SID - Submission Results - Microsoft Internet Explorer
| «Back * = - @ 2] A& | @Search GiFavottes PMedia 4| Fy S =l 5 ‘ a
| Links &]Custamize Links &]Free Hotmail &]Windows Media @Wi}éuws [=]warksheet Scrap 'Submission Count, !

J File Edit “iew Fawvorites Tools Help
[

Address | | / ~| #aco

Errors Found!
[Field 1] One or more of the questions under Schygfol Safety Practices wag not answered.

Click here to retun to the form and correct the errors

return to list of schools
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Field 4: School Disciplinary Problems

The Comprehensive School Health and Safety Programs Unit, Michigan Department of Education has
clarified the categories in this field by providing ranges for the number of occurrences in each category.
Click on the appropriate radio button for each statement in Field 4: School Disciplinary Problems on the
submission screen.

Category Occurrences per 100 students
No Occurrences (0 per 100 students)
Low (1-3 per 100 students)
Low-Medium (4-7 per 100 students)
Medium (7-11 per 100 students)
Medium-High (12-15 per 100 students)
High (over 15 per 100 students)
| Links &]Custamize Links &]Free Hotmail &]Windows Media &]'windows (2] Workshest Scrap 'Submission Count. !
J File Edit “iew Fawvarites Tools Help
JAddre55| | @co
[~
Field 4: School Disciplinary Problems (x)
Using the scale, indicate the relative frequency with which these iyes of problems have occurred at your school aver the prior school year
Occur'::_nces Low M:()I‘i':l;'n Medium M'::;::‘ " High
s « « s s s Student social tensions
(o o [ad ol (o (o Student bullying
& i~ [ o & & Studentverbal abuse ofteachers
s i« i« s s s Student misbehavior on bus
: : : : 47: : Exz:: r:::izr:mam Click on the appropriate radio button
- - . e - ¢ vnsespread asoner messeroms | 10T €ach statement.
ol (o (e [al ol (ol Student acts of disrespect for teachers
(ol (o (o ol (ol (ol Undesirable gang activities
(o [ [ el (o (ol Undesirable cult or extrernist group activities
ol [ [ el ol ol Physical attacks of fighting
s « « s s s Truancy
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Field S: Physical Violence/Assaults

The Comprehensive School Health and Safety Programs Unit, Michigan Department of Education has

involving a pupil enrolled at school committing a physical assault on school property upon another pupil,
or a person employed by or engaged as a volunteer or contractor by the school board. A physical assault
means intentionally causing or attempting to cause physical harm to another through force or violence as
defined in Section 380.1310(3)(b) and 380.1311a (12)(b) of the Michigan Compiled Law (MCL).

Enter the number of incidents to be reported in the box located on the submission screen:

Field 5: Physical Violence/Assaults (x) Enter number of incidents in
Indicate th ber of incident: i it school
l— 12 FC&‘ME 2 LIRS O J.:CJ SIS OVier tne past SChool ear the bOX located under the

Field 6: Gang-Related Activity (x) field name.

l— indiicate the number of incidents where 911 or the poiice
school propetty over the past year

[&]Done [
yRStart| | ©S B || Qo |@re |[&)s1 ®lDoc SR P - =

NOTE: If a school has no reportable incidents, report a value of zero when a numeric entry
is required.

Fields 6 through 28

Enter the number of incidents in each field as illustrated above. Remember, each field must be submitted
for your district. If the school has no reportable incidents, report zero. Be sure to use the "0" key and not
a capital letter "O" when reporting your data.

Remember, to save your submission and submit your data to the database, you must click on the "Save"
button found at the end of the submission screen.

Field 41: Courses Not Completed ()
lD— Record the lotal number of postsecondan courses paid for In compliance with State School Aid Section 29b(1) that
stucients did not complete

Click here to save your submission.

return to list of schools J
>

|(é.] Dane ’_’_E|‘ Internet
yAStart| | ©® B || ®nov..| @Re. [[€3s1.. Fdoc. | edande 7w = L OFTEOE 148 PM
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Section Two: Title I — Schoolwide Program

Fields 29 through 32

Each field in this section has a drop-down menu from which you are to select an appropriate response.
Click on the appropriate item from the drop down menu to enter the data. These fields are illustrated

below:

Field 29: Title I Program

Field 29: Title | Program (x)
Indicate the fevel of participation in the Title | Part A prograkn Clle on the ltem that IS
|

FielqSchool aperates a school wide program (S¥WF)

incig Schoal operates a targeted assistance program ('I'AS)<
School does not operate either ;!
T

PNl A ARk P e £

Field 30: Title I Instruction in SWP

Field 30: Title | Instruction in SWP (x)

indicate the corect statorment that applies

inaig School provides instruction in the four core academic areas and English for LEP students

School provides instruction in the four core academic areas and Yoc/Career Education

School provides instruction in the four core academic areas and English for LEP students and Yoc/Career Education

School UE not participate in a Tiﬂ | school wide program
37T PTOTE ES (x

Field 31: Migrant Program
Field 31: Migrant Program (x}

Inclicate the school's level! of participation in the Title | Part T (Migrant) program

Fiel Schoo\ operates a school wide program (SWP) with consolidated migrant funds
inciidchool operates a migrant program with non-consolidated funds
School does not operate a migrant program
T

Field 32: Migrant Project Types
Field 32: Migrant Project Types (x)

Indlicate the hipe of Titie | Part C (Migrani] program this faciiity provices

Regular term only with no extended time or summerfintersession
Regular term with extended time only with no summerfintersession

" Summetfintersession terrn only

Fielqmulti-term projects including regular and summer terms with or without extended time
Sclhuu\ does not participate in a Title | Part C (Migrant) program

icipating students
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Section Three: Dual Enrollment

The final section of the SID requires data submission for dual enrollment.

Fields 33 through 41

Each field in this section is numeric. If there are no reportable data for a field, report zero "0". Blank
fields will be determined as "incomplete," and will remain marked with a red "x." The following
illustrates the format for these fields:

“ASI1D - Data Entry Form - Microsoft Internet Explorer _[=]x]
J = Back » = - @ 7 | @Search (] Favorites @Medla @l%‘ S = E ‘

jLinks &]Customize Links &]Free Hotmail  &]windows Media  &]'windows  [2]Worksheet Scrap 'Submission Count,.!
J File Edit ‘“iew Favortes Tools Help

Address| ~| @co

=
Field 33: Tuition and Fees (v})

Record the amount of twition and fees pald for by the district for eligibie and participating students

T

Field 34: 11th Grade Eligible ()

Record the number of 11th grade students eligible to parlicipate

T

Field 35: 11th Grade Participants ()

Record the number of participating 111 grade students for whom tition and fees were paid

7

Field 36: 12th Grade Eligible ()

Record the humber of 12th Grade students eligible to participale

7

Field 37: 12th Grade Participants ()

Record the number of particioating 12th grade students for whom tition and fees were paid

7

Field 38: Postsecondary Courses Paid ()

Record the total number of postsecondan courses paid for In compliance with State School Ald Section 245(1)

7

Field 39: Postsecondary Courses - Postsecondary Credit ()

FRecord the fotal number of postsecondany courses paid for in compliance with State School A Section 24 b ) that werne
granted postssconday crecit

7

Field 40: Postsecondary Courses - High School Credit ()

Record the total number of postsecondan courses paid for in compliance with State School Ald Section 24 b(1) that were
granted high school credit

T

Field 41: Courses Not Completed (v}
'El— FRecord the fotal number of postsecondans courses paid for in compliance with State School A Section 24 bi{) that d

|@'] Dane ’_’_E|‘ Internet

il Start

| & ©®® || ®nov.|@re. [[&1s1. |F1Dec. | (S s - EFRETEI®OE 145 FM

After the dual enrollment data are entered, click on the button that follows Field 41: Courses
Not Completed to submit the data to the database.

WOTRATL F R LI LT

Field 41: Courses Not Completed ()

lD— FRecord the lotal number of postsecondany courses paid for in compliance with Stale School Aid Seclion 24b(1) that
stucients did not complete

return to list of schools

End-of-Year2004 Submission Page 22 of 23



MEIS/School Infrastructure Database (SID)/Application User's Guide

Reports

At any time during the SID submission, a summary report is available that will provide documentation of

your submission. Click on the =] icon next to the school name on the Welcome Screen to view the

summary report for that school. Print a copy of this report for your records. Each school in your district

will have a separate report.

M SID - Your Schools - Microsoft Internet Explorer _[=]x]
| ©@Back ~ =+ - @ A | Qsearch GiFavorites EiMedia o8 | By S =1 1= ‘

J Lirks &)Customize Links €] Free Hotmail  &]%indows Media  &]windows  [Z]Workshest Scrap 'Submission Count, !
J File Edit “iew Fawvaorites Tools Help
JAddreE;5| | ~| @co

-

Welcome to the School Infrastructure Database

The list below indicates all districts, buildings, and administrative units for which you are an authorized user. If you are the authorized user
far more than one district, choose the district you wish to work with from the drop-down menu.

If there are buildings or districts missing from the list in the drop down menu, please submit the security agreement for those districts.
You can find a copy of the security agreement here.

Click on the building or administrative unit to view the submission screen. All fields now appear on one screen. Districts may complete
the submission one field at a time if desired. However, be sure to save your data entry hefore you exit the SID application sach time

Once data entry is completed for each field, a green check mark () will appear next to the field on the submission screen. Fields
marked with a red x (¥) are not complete. ¥vhen all the fields on the submission screen have a green check mark (v, the building name
on the Welcome screen will then be shown with a green check mark (). When all buildings listed for your district have a green check
mark, your district's submission is complete.

Click on the = icon next to the building name to view the summary report for that unit. The summary report will provide you with the data
entered for the current subrmission. Print a copy of this repart for your records

Districts are not required to submit a summary of all their buildings’ data. During past submissions of the SID data, the Center for
Educational Performance and Information received questions concerning whether or not a user should submit a summary after all the
buildings' data entry is completed. The answer is no. The screen lists the school district name followed by a list of buildings within the
district. Data must be entered for the buildings only.

|
El School . .
el Sehon g Click here to obtain a

D East Lansing High School
D East Lansing School District Central Administrative Office Sul’l’ll’naI'y I‘epOI't fOI’ eaCh

v
B Glencaim Schoal v | of your district's schools.
[l MacDonald Middle Schoal X

m J |
|g‘] Done ’_’_E|ﬂ Internet

L i P S S I 1= = I = il L S O e—— e —

<

The following illustrates the first four fields from the Crime & Safety section of the SID submission. The
summary report will include each field reported, followed by the data submitted for that field. The green
check mark indicates that the field submission is completed, the red "x" indicates that the field submission

is not yet completed.

MacDonald Middle School

I| Operating ISD/ESA
Number: 33
Operating District 33010
Number: 05798

School Number:

Crime & Safety

v School Safety Practices YYYYYYYYYYYYYYYYYYYYYY
¥ School Safety Plan

¥ School Prevention Programs

x School Disciplinary Problems
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